e-SIGNATURE

A quick guide to signing CHS Refined Fuels
electronic documents and agreements

CHS Refined Fuels has launched an Plus, it’s easy to get started! Our
electronic signature platform to help step-by-step guide walks you
send, track and get contracts signed. through the process so you can begin
E-Signatures offer plenty of advantages, e-sighing documents with ease.
including:
e View and sign documents in a click System questions? Call Pete Willson
¢ Sign and submit contracts securely on 800-232-3639 ext: 8503

your computer Agreement Questions? Call your CHS
e Automatic reminders and alerts Refined Fuels District Manager

e Get a copy of the signed contract
automatically




STEP 1

A For Follow Up
(= sent Items

4 Personal Folders

[ Your Name Your signature is required on Agreements for your Adobe EchoSign Signature  Tue 2/18/2014 11114 AM

3 1box

CHECK YOUR EMAIL 2 ot

(3 sent ltems
o] Deleted ltems

. . [ Junk E-mail

A CHS Representative will send you el
. . . . [ Search Folders

an email that will contain a link to the

document(s) that needs to be signed.
The email will come from echosigh@
echosign.com. Please add this sender
to your safe sender list or address book
to ensure future emails with important
contracts are received.

Sign In To Your Account

Password: |

) Remember Me

E
I forgot my password

From: Your CHS Representative

Document: Agreements for your Adobe EchoSign Signature

B Already have an Adobe ID? ¥/ 1 agree to the terms of use. I have reviewed the discl
,‘ related to electronic signatures and agree 1o do business electronically with
CHS Inc.. Learn more.
Adobe  BESTToTaWla]

OR  Lwill not eSign this document

Sign in using:

WHAT’S THIS?
You will need an Adobe ID to

D'_:""'t Have an EFhOSig“ Account? view your documents and e-sign.
Click heri to reister < Click here to create an account if

you don’t already have one.

STEP 3

READ INSTRUCTIONS AND
NAVIGATE TO FIRST SIGNATURE

From: Echosign [mallto:e ch
Sent: Monday, February 17,
To: Yaur CHS Representative

Your signature is required on Agreements for your Adobe EchoSign Signature

Your Name <your.name@chsinc.com>
ot Tue 2/15/2014 11:14 AM
our Hame

e chosign.com]
129 PM

Subject: Your signature is required on Agreements for your Adobe EchoSian Signature

|3 Ap—
Adobe EchoSign®

Send. Sign. Done.«

Please eSign
Agreements for
your Adobe
EchoSign
Signature

Click here to login to EchoSign

andSien Agreements for your
Addpe EchoSien Signature.

WHAT’S THIS?
Click the link within your
email to get started.

STEP 2

CREATE AN ACCOUNT / AGREE TO
ADOBE® ECHOSIGN® TERMS AND
CONDITIONS

Follow the instructions to create your
account (this is a one-time setup only).
Check the box to accept the Adobe®
EchoSign® terms and conditions, then
click the green Accept button.

WHAT’S THIS? You can always print and save a non-
executed version of the document by
using the Print/PDF functions here.

@sSionIn @ Get Help

LHY

Agreements for your Adobe EchoSign Signature = emmQmm— 4 | @ Pt ) POF

You are signing as Your.Name@chsinc.com I
1. Review the document.

2. Fil out any required fieds.

You need to sian in 4 location(s) and fillin 1 mandatory field(s).
3. Cick the button at the bottam to esign.

At the top of the document, you'll You are signing as Your.Name®@chsinc.com

see instructions, number of areas to . FEnEm (e R e

sign and number of other fields to fill o o) el e o U e

in. To start e-signing, click the green You need to sign in 4 location{s) and fill in 1 mandatory field(s).
Start button to go to the first required 3. Click the button at the bottom to eSign,

signature area, or click the link in the

instructions.

WHAT’S THIS?
Once you have completed all
of the required signatures and
fields, you can press the CLICK
TO E-SIGN button to submit
the final document.

WHEREAS, Cenex and Branded £ February 14, 2014
25 amended thereafter from time-to-time (the “Agreement™);

WHEREAS, th " 14,2017 (the “Expiration Date™);

WHEREAS,

dmeat, and Masketes

Agreement,
‘bound by the Agreement, as modified by this Amendment,

AGREEMENT

NOw, for good
and Marketer agree as follows:
. . The A "
start | Exhibit | attached dment, so that none

d il in 1 mandatory feld()
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STEP 4

Tite Date Signed

Marketer

TWO WAYS TO E-SIGN By I_; pre— |
Title PO Job e | Date Signed

Click on the yellow box to e-sign. In the
pop-up box, do one of the following:

Enter Your Name

1. Type your name in the first box OR

2. Click | would like to draw my
signature under the Review Your
Signature box and sign with a
stylus/mouse

Click the green Apply button to accept

Review Your Signature

Lwould like to draw my signaturs

your signature. Caneel
COMPLETE OTHER FIELDS
("Marketer")
Using the Next green arrow or the red ) .
. 9 d _ To fill in other By |Your Signature fHere 9
links at the bottom, navigate though required fields, Title [T T
the document to complete other clickin the box 1
. . . and type.
signature areas and required fields.
Note, once you’ve completed your first
signature and fields, clicking on other
signature areas or same field types will
auto-populate your information.
WSO Ll (O L wil not eSign this document
SUBMIT DOCUMENT
Cenex: CHS Inc
By Q Vienufre Drarzel e After reviewing the document and
& You have successfully eSigned the agreement “Agreements for your Adobe EchoSign Completing a” s|g natu res and f|e|ds
Markotee Sighature™. It has now been sent to your CHS Representative to sign. ’
By | © set reminders and/or alerts € Manage this document click on the Click to eSign button at the
Tile T bottom to submit your document. A
confirmation window will pop up along
our Narme with optional actions, such as setting
1] Message TAgreemEnlstryuurAdubE EchoSign Signature .
i ——— reminders or alerts for your document.
rom: Your epresentative <echc mia .5_....-..TZ—>
B PR e ’ You will also receive a copy of the
To: . .
Sabject You CHE Representaie hos copted you on Agresments for your Adabs Echosign Signatre, executed document in your email once

approved by CHS.

E HS) Powered by
Adobe EchoSign®
optionally. f you feel any of the

information in the document is incorrect,

Attached is Your Copy (Cc) of you can click | will not eSign this

Agreements for vour Adobe

EchoSign Signature document at any time which will notify
U A B A your CHS representative.
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l S Farmer-owned with
global connections

5500 Cenex Drive

Inver Grove Heights, MN 55077
651-355-6000

chsinc.com

FREQUENTLY ASKED QUESTIONS



